
Notice 

The P.G department of English is planning to conduct an Add on course English 
for career from August 2022 onwards. Students who are interested please 
contact the course co-ordinators Vani Jyothi and Aparna .R. Menon, Dept of 
English. 

Dr. VIDYA RAJAGOPAL 
Ansoclate Professor and Head 

P.G. Dept. of Englsh 
Mabatman Gandhi College 

Reoearch Guide, University of Kerala 
Thiruvannnthapuram 



MAHATMA GANDHI COLLEGE, TRIVANDRUM 
DEPARTMENT OF ENGLISH 

ADD ON COURSE ON 

ENGLISH FOR CAREER 

Interested students please contact Department of English 

hIRINGNN 

SEA 

EE 
COURSE DURATION: 30 HOURS. 

From August 2022 onwards 



ADD- 0N COURSE: ENGLISH FOR CAREER 

Module1 

Phonctics and Phonology 

Module 2 

Elemcnts of Phonology- pitch, intonation, stress, accent 

Listening and Spcaking Skills 

No. of instructional hours per week: 2.5 (Total :30 hours) 

Building up interpersonal skills- confidence building measures through speaking 

Module 3 

SYLLABUS 

exerciscs- Interview skills- Grammar for effective spcaking 

Busincss Writing 

Reports, CVs and resumes, letters, job applications, memos, notices, minutes 
Grammar for effcctive writing 

Module 4 

Corporate communication 

Roleplay, Presentation, Group Discussion- Body language 

Dr. VIDYA RAJAGOPAL 
Associate Professor and Head 

P.G. Dept. of English 
Mahatma Gandhi College 

Research Guide, University, of Kerala 
Thirnvananthnpuam 
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I. 

Mahatma Gandhi College, Thiruvananthapuram 
ADD-ON COURSE: ENGLISH FOR CAREER 

Answer all questions. 

1. Mark the stress of the following words: 

II. 

Max marks : 25 

a. examination b. photo c. teacher d. musician e. college 

2. Prepare the minutes of a shareholders' meeting in a company. 

3. Which are the consonant sounds in English? Give an example each. 

Answer the following : 

(3x5 = 15 marks) 

4. Prepare a cover letter and resume for applying for the post of Executive 
Chef in a reputed restaurant. 

(1x 10= 10 marks) 
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CERTIFICATE 
OFCOMPLETO N 

THIS CERTIFICATE IS PRESENTED TO 

Nandana AR 
for successfully completing the Add on course, English for Career (2022-23). 

offered by the Department of English, Mahatma Gandhi College. 
Thiruvananthapuram 
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